Getting Started.:

Managing Your Case
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Startup Window

x

&7 Openl Createl > Delete | 4] Backup, | @Restore| Lkilitigs

Caze Drive

|: [ditve_C] =l T Show Al Diives

Currett Cases
Caze Title | CazelD |
Smith vs. Acme [Demo Caze] WLT

Smith vs. Acme [Demo Caze) VLT

Open
To open an existing case, select the name of the case to be opened and click the ‘Open’ button.

Create
To create a new case, click the ‘Create’ button on the Select Case window.

Delete

To delete a case, select the name of the case to be deleted and click the ‘Delete’ button. This will
cause the Case Deletion Warning dialog to appear. Clicking ‘Yes’ in this dialog will cause Visionary
to delete the case from the database as well as all associated files within the CaselD directory.

Backup
The Backup Data feature allows you to backup all or part of your case data, including linked external
databases. The backed up files are stored in a PKZIP compatible format with file extension .VBK.

Backup files may be used to restore part or all of your case transcripts and databases.

Restore

The Restore/Import Case Data command restores previously saved case data from a file of type
.VBK to your Visionary system. This function also allows users to transfer an entire case to a new
Visionary system.

Utilities
The “Utilities’ button allows you to rebuild the following:

@ System Database @ Depo/Sync Database
@ Issues Database @ Document Database
@ Image Location @ Text Indexes
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Shortcut Tab Window

The Shortcut Window Tab provides an easy way to load transcripts, IssueBuilders, perform searches

and switch to different data sources.

I5] Shertout Bar | Doc DB | Fact DB | Facts |

|

Caze Sl X b

E splorer

B Depositions
Deponent: Jones, Jim
I—Iitleplzusitinn Date: 4145019948 dfideo)
Deponent: Mealey  Sally
Depnsitiun Date: 32718945 Mideo
Deponent: Srmith, Sarn
|—Dep|:|siti|:|n Date; 41811995 QJiden)
= Cther Multi-Media Files
IEEIuiIding Animation (Animatn.mpd)
Fhone Message (Fhone.mpg)
Car Crash Animation {rallover MPG)

|zsue Bk X ) AT -9

Builders

={lSample Facts Digest

Screen Captures
=| Scripted Presentation Demo
=| Trial Exhibits

Text Search | Document DB Search ] Search Filters ]

Search:

Search
Advanced

Tab Bar — The tab at the top of the
window provides a quick way to change
between IssueBuilders, Document
Database, & Fact Databases

Case Explorer — Lists the deponents,
non-synced video files, slides & timelines
(coming soon) for your case.

IssueBuilders — Lists all the
IssueBuilders for the case.

Search Tab — Provides quick access to

creating test & database queries.



Case Explorer Window

The Case Explorer is used to view the list of depositions and non-synced video files available for your
case. The toolbar buttons are explained below.
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o | X | A

& Depasitions

Deponent: Adams. Darrin

Deponent: Jones Jim Ig

Deponent: Mealey. Sally Refresh transcript list

Deponent: Smith. Autosync

Deponent: Smith. Sam
I—Depnsition Date: 4/8/1995 (Video)

t-Deponent: Trustworthy. Mary

= Mon-Synced Video Files

—Building Animation (Animatn.mpa)

—Phone Messaage (Fhone.mpa)
—Car Crash Animation (rollover MPG)

i Open selected transcript

x Delete selected transcript

1

4 Search transcripts

i

Modifying Screen Layout

Modifying the screen layout in Visionary allows you to configure its main screen for different layouts to
facilitate the review of various data types at any one time. To modify the screen layout, go to the
View menu and select the desired layout option. You may also access the Screen Layout options
buttons from the View toolbar located on the main toolbar.

views ] 7] B 75 - Text {8 & &

] View Text
View Image

Yiew Text/Image
Wigw TexkYideo
Wieww TexkYideo/Image 1

Wiew TexkVideo/Image 2
Wieww Image/Image

Importing Transcripts

How Import a transcript:

1. Select the "File/Import/Transcript’ menu item on the main window.

obans d:2 Image Gapth View Ubies Hep
] L
Copen B
Tcam L
‘et Wipand
[ R
Expart " [mage Load Fis
L i
B Catobere load Me
[z efuicer
=13

Wdeo [ Mutmeda Fie
Syndhed Video Fes:

Wsiorary Cepasban Ale .'ﬂ:Fg
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2. Click the *..." to browse to the transcript file and click ‘Open”.
3. Review the transcript in the left window to make sure everything looks good and click the Next button.

4. Enter the specific deposition information in the appropriate fields such as first, middle, last name
and the deposition date.

Visionary Transcript Import Wizard E]@
. | First Mame
Page 1 |Sa||y
1 Middle MName
2
i Sam Smith, Plaintitf e e
] v ]Nealey
: ACME Container C Defendant pae
ontaner Lompany, Lefendan!
5 | 4 113/2005 |
9
10
1
12
13
14
15
16 Depozition of Sally Mealey
17 ah
18 &pril 13, 2005
19
20
21
22
23
24
25
F'age 2
1
2 Exhibit [ndex
B
4 ExMo Page
5
£ 1 Acme Employes Handbook, 4
7 frew. 10/2/1938)
8 Cancel Prew ‘ I Import |
9 2 Mote from Smith bo Mealew 4/1/2003 6
Fleaze enter information for this transcript Sally Mealep TAT %, 1.0.80
5. Click the import button to complete the import process
6. Upon completion, click the ‘Ok’ button to close the Transcript Import window.

@ Tip: After importing a transcript, it is strongly recommended that you confirm the page numbering is
correct. The best way to do this is to look in the transcript index (if it has one) and then confirm that
one of its references towards the end of the transcript is correct. If it is not correct, you may use the
Transcript Renumber utility in Visionary Sync to fix this problem.

Supported File Types:
Visionary 7.1 currently supports the import of standard ASCII transcript files that adhere to the
specifications below and LiveNote™ PST files.

ASCII Transcript Import Specifications

Visionary has attempted to make its transcript importer as flexible as possible in its ability to import
various transcript formats. Unfortunately, it is impossible for the program to deal with every possible
permutation of a transcript and it is therefore STRONGLY recommended that you follow the
guidelines below when preparing a transcript for import into Visionary’s software. Most current
versions popular stenographic software can create files compatible with the import specifications and
examples outlined below.




@ TIP: When possible, ask for ASCII transcripts in Amicus™ format.

Required by Visionary
@ Transcripts must be less than 65,000 lines (approximately 2600 pages).
@ Transcripts should have a consistent number of lines per page.
@ Files must be of a generic ASCII format.
@ Each line of text should end with a carriage return and then a line feed
Q

No lines may be longer than 70 characters (NOT counting valid time stamps, leading spaces
and trailing spaces).

@ All lines in the body of the transcript should have a line number.

@ Time stamps must be placed either at the very beginning or end of the line and must be
separated from the rest of the line with at least one space.

@ Pages must be numbered contiguously.

Recommended by Visionary
@ Page breaks or form feeds at the end of every page.
@ Page numbers should be at the top of every page.
@ Do include headers or footers in the files used for import into Visionary software.

@ The title page of the transcript should indicate the page numbers that it contains (i.e. Pages 256
-402")

@ If the transcript has time stamps, those time stamps should be in the ‘hh:mm:ss’ format.

Non-ASCII Transcripts

Visionary Sync cannot import transcripts in nonrASCII formats such as WordPerfect. Transcripts in
these formats should be resaved into an ASCII format that preserves line breaks. This can be
accomplished using the ‘File/Save As’ menu item in either Microsoft Word or Word Perfect.

Transcripts Without Page or Line Numbers

Visionary Sync requires that transcripts contain page and line numbers. Although there are utilities
(including one from Visionary if you ask for it) that can add page and line numbers to ASCII
transcripts, it is HIGHLY ILLADVISED to use these utilities because of the great likelihood that the
end result will be different from the official transcript. The best advice on what to do when this
happens if to get a version of the transcript that has valid page and line numbers.

Exporting Transcripts
To export atranscript to ASCII format:
1. Select the ‘File/Export/Transcript’ menu item on the main window.

2. Click the ‘Select’ button to Output the file path and select a deposition from the drop down arrow to
export. The option is available to include the timestamps as well.



elect a EPDSI 100 10 cXpor

Output file pathy:

|C:ASmith. TXT Select |

[ Include TimeCodes

Expart LCancel

Output file path — Identifies the path and file name of the ASCII file that is to be created

Deposition to export — ldentifies the transcript to be exported

Include Time Stamps option — determines whether or not time stamps (that correspond to the video
file time) will be added to the end of each line in the transcript

3. Press the ‘Export’ button.

Loading Transcripts
To load a transcript:

1. Click on the ‘+' to show the deposition date or simply double click on the Deponent name. Double
click on the deposition date that you wish to load in the Case Explorer region of the Shortcut
Window or select the ‘File / Open / Case Explorer’ menu item and then double click on the
deposition date to load the transcript.

Printing Transcripts

To print atranscript:

1. Select the ‘File / Print’ menu item on the main window or press the ‘Print’ icon & on the toolbar of
the main window.

2. Select the transcript to be printed and set the other print options as required.



PEERRRS Ui Ee————eeeee T |

Frinter

|.-’-'-.u:ru::|:|at Diztiller ﬂ
Tranzcript: |NEE|E}',56"}' 441372005 ﬂ
Frint Style: |Mini 4-Page Transcript ﬂ

Frint Selection
i« Full Diocurnent Pages1ta 13
" Multiple Pages

W include’word Inde [ Annotate Desighations

Erint Preyigm Cloge

Print Style — Sets the printing format.

Print Selection — Sets whether the entire transcript will be printed or just selected pages

Include Word Index — If checked a word index for the printed text will be added to the end of the
printout

Annotate Designation — If checked, portions of transcripts identified as designations (See Transcript
Designations topic) will be annotated in the print out.

3. Press the ‘Print’ or ‘Preview’ button.
Auto-Hyper Linking Exhibits to Transcripts

Visionary 7.1 provides an automated mechanism for hyper linking images to transcripts that can save
considerable time over the drag drop method. The automatic hyper inking feature uses Document
Database information along with simple word searching and parsing on the transcript to automatically
create links between documents and transcript references to exhibits.

@ Warning: An important prerequisite for this feature is that exhibit references be numbers only and that
deposition exhibit numbers be unique for all the exhibits in a case, that is, they can't start at one for
each deposition.

To auto hyperlink exhibits to a transcript:
1. Import the transcript that you want to link.
2. Import the scanned images that you wish to link to the transcript.

3. Code the DepoExhibitID field for the documents that you want to link to the transcript in the
Document Database. Alternatively, you can import the DepoExhibitID information through a
Document Database Load File.

4. In the case explorer, right mouse click on the deposition that you wish to auto hyperlink to display
the popup menu and select the ‘Add Hyperlinks for Exhibits’ menu item.

How Auto Hyper Linking Works

Visionary’s auto hyper linker works by searching the selected deposition for the word ‘Exhibit’ and
then looking for a number immediately after. If it locates a number, then it searches for that number
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in the DepoExhibitID fielding the Document Database. If it finds a match, it creates a link to the
document that it located in the database.

Hyper Linking Images to Transcripts

To hyperlink an image to a transcript manually:

1. Switch to Text/Image View using the tabs at the bottom of the main window or using the ‘View’
menu item on the main screen.

2. Load the transcript in which you want to create the hyperlink.
3. Load the image that you want to hyperlink to the transcript.
4. Highlight the word or words in the transcript that you want to link the current image to.
5. Drag the image drag icon over to the transcript (anywhere is fine, you do not need to drop directly
on the selected text).

21 A It could be before lunch, at lunch, or after lunch. o e Sl M i At

22 Q Alright. The next document I'm going to =how yo -

23 you we ars going to markiEElareY t's a memo AT ik

24 dated September 5, 1993, once again apparenthy

25 addrezsed to Sally, signed Sam. Can you t

Page 4 R e 2 e e e o o

4 I I F:

. | Mealey, Sally on 3/27/1995 k(4 4] T8 »p

Imagel Test  Test/Image Ilmageflmage_! Te:-ttNidenl Text ideo/mage 1 l TextNideoflmage%l
Alternative:

The drag icon on the Document Database window may also be used to create links.
Deleting Hyperlinks

To delete a single hyper link:

1. Load the transcript that contains the link to be deleted.

2. Right mouse click on the link to be deleted and select ‘Yes’ in the delete confirmation dialog.
5

?/ Delete hyperlink?

Yes Mo |

To delete all the hyperlinks for a deposition:

1. Select the deposition for which you wish to delete all the hyperlinks in the Case Explorer region of
the Shortcut Bar.

2. Right mouse click to display the popup menu and select the ‘Delete all hyperlinks’ menu item.

Playing Synchronized Video

To playback video that is synchronized to a transcript in Workbench Mode:
11
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. Switch to the ‘Test\Video’ screen layout.

N

Load the transcript by double clicking on the deposition date in the Shortcut Bar.

w

. Select the part of the transcript that you wish to play

Press the play button > or select the ‘Play Mdeo’ menu option from the popup menu that
displays when you right mouse click on the transcript.

»

Searching Data
Overview

Visionary provides the ability to search transcripts, OCR files, user notes, and document databases.

Text Search Tab

The Text Search tab is used for performing full text searches on transcripts, OCR, Other Text, and
User Notes. The exact types of data to be searched can be modified on the Search Filters Tab.

Text Search l Docurnent DE Search ] Search Filters ]

Search:

| Search |
Simple |

Advanced Search Operators

e IR ey T

But withiouk

FalbEd by | Within 10 fines of .

@ Search Text Box — Enter the search parameters (words, phrases, and/or search
operators).

@ Search Button — Execute the specified search.

@ Advanced Button— Causes the Boolean and proximity to be displayed

Image DB Search Tab

The Image DB Search tab is used for performing searches on the Document Database.

Test Search  Image DB Search I Search Filters l

Field to search: [0escription = |[Search]

Yalue to search for Ihandl:u:u:uk
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@ Field to search text box — Select the Document Database field to be searched.

@ Value to search for text box— Enter the text or value to search for here.

@ Search button— Execute the specified search

Search Filters Tab

The Search Filters tab is used to filter what data is searched for Text Searches.

Text Search ] Document DB Search  Search Filkers l

Iv Depnnentsl v OCR Test

¥ Mates [v Other Text

@ Check Boxes - When checked, the Deponents, OCR Text, Notes, and Other Text cause
Visionary to include the respective data types when performing searches.

@ Deponents - Causes the Deponents Filter Dialog box to be displayed.

i, Deponent Search Filter. @

EIRA - CJAH
EARs [OOFs

Deponents
Gilrman, Yaice Mail
Jones, Jim
Mealey, Sally
Smith, Sam
White, Jim

Ok Cancel

Searching Transcripts, OCR & Other Text
To search transcripts, OCR, and/or other text:

]

1. Click on the search icon on the main window’s toolbar to display the search window.

2. On the search window, select the ‘Search Filters’ tab and select the data types that you wish to
search.

Text Search ] Document DB Search  Search Filkers l

Iv Depnnentsl v OCR Test

v Maotes [v Other Text

13



3. On the search window, select the ‘Text Search’ tab.

4. Enter the words or phrase that you wish to search for.

Text Search | Image DB Search i Search Filters |
Search:
Search I
Advanced I
® B Smith, Sam an 4/8/1535 (8
B A el | mean, | might have had drink with
2] take me out, we would have a dink and we'
13 0. Soyou would zometimes have a drink with
19 kind of cusgtarmany with lunch | would usualiy
had during lunch, did you ever drink either
1] | »]
| & references in 1 document, v

5. If desired, you can press the ‘Advanced’ button to reveal the Advanced Search Operator assistant.

Advanced Search Operators

e & ﬂl Within [ 5 waords of
But without |
Followed by... I ﬂl Wiithin |10 lines af...

6. Press the ‘Search Button’.

Search Operators

In addition to searching for word phrases, Visionary allows you to use Boolean and proximity
operators to locate relevant documents.

Boolean Operators
The following operators can be used between words to apply simple Boolean logic.

And
The operator is used to locate documents, which contain both of the entered words or phrases
anywhere in the same document. Query syntax example: ‘lunch and bar’.

Or

This operator is used to locate documents that contain any one of the entered words or phrases.
Query syntax example: ‘drunk or alcoholic’.

Proximity Operators
Within x Words of
This operator is used to locate documents that contain a word or phrase that is within "x" words of

another word or phrase. The variable "X" is user-definable. Query syntax example: ‘drink /5/ lunch’.

14



Within x Lines of

This operator is used to locate documents that contain a word or phrase that is within "X" lines of
another word or phrase. The variable "x" is user-definable. Query syntax example: ‘drink /2/ lunch’.

Filtering Deponents

To filter which deponents will be searched:

1. On the search window, select the ‘Search Filters’ tab.

2. Press the Deponents button.

3. Select the deponents you need to search.

i, Deponent Search Filter. @

i i
AR IR

Deporents |
Gilrmar, Yaoice M ail

Jones, Jim

Mealey, Sally OlRk

smith,Sam H™ . Select no deponents
White, Jirn

ERH
¥ _ Select all deponents

1] 3 LCancel

4. Press ‘Ok’
5. Switch to the ‘Text Search’ tab and perform your search.

Page Line Searches
Once a transcript is loaded, Visionary allows to you jump to a specified page line designation.

To Perform a Page/Line Search:

1. Load a deposition transcript.
2. Select the ‘Search/Page and Line Number’ menu item on the Main Window.

3. Enter the page and line that you want to search for and press the ‘Ok’ button.

Page and Line Mumber

Fage: | Ok
Line: F Carcel
Pages1-10

15



Displaying Images

Visionary provides a robust set of tools for importing, reviewing, coding, annotating, and locating
scanned documents. Images can be displayed from the Document Database, Fact Database,
IssueBuilders, and by using the navigation buttons located under the image display region on the
main window.

To display an image using the navigation buttons on the main window:

1. Make sure that images have been imported into the current case.

2. Use the ‘View’ menu or Views Tab on the Main Window to switch to a view that displays the
image-viewing window.

3. Use the image navigation bar located under the image display window to move through the
population of images.

TR Y

Navigating Through Images

To move to the next or previous document or page:

Use the navigation toolbar located under the images.
» | 44 4 [T S |[235]Em|:|||:|yee Harndbook

<< - Move to previous document

< Move to previous page of current document
> Move to next page of current document

>> - Move to next document

To jump to a specified page in a document:

44 4] dis (I

Click on the page text box,
‘Enter’ key.

enter the page that you wish to jump to, press the

Image Annotations

Visionary supports a rich set of image annotation, sizing, and rotation features. These features can
be enabled using the toolbar on the main screen, CourtViewer screen and through the use of shortcut
keys.

Image B9 || pg L4 -D\O"I\@ikiﬁahlmgh&.ﬁ

Ilcon Description Shortcut
= Crop Zoom Ctrl+1

Highlight Ctrl+2
= Redact Ctrl+3
[] Square Ctrl+4
O Circle Ctrl+5

16




|l| Line Ctrl+6
o Arrow Ctrl+7
g Zoom Ctrl+8
n Scroll Page Ctrl+9
: Annotation Selector Ctrl+0
2 Text Ctrl+=
1 Fit-to-Height Ctrl+H
= Fit-to-Width Ctrl+w
= Rotate Ctrl+[Arrow Keys]
J Scale-to-Gray
Exhibit Sticker
lﬁ Clear All Annotations Ctrl+D
: Save Image View — If the current image was loaded
from an IssueBuilder, this updates the image view
(annotation, rotation & zoom) properties for that
IssueBuilder item.
AR Annotation Properties — Sets color, font & line

thickness properties.

To add an annotation to an image:

1. Select on any of the annotation icons located on the Main Window, CourtViewer Window, or
CourtViewer Control Window’s image toolbar.

2. Press the left mouse button anywhere in the image region and drag the mouse to size and position
the annotation.

Saving Annotations With Images

When properly configured, Visionary will automatically save image annotations as they are applied
during the document review process. This allows annotations to automatically be displayed when
users recall an image while browsing or displaying the results of searches. In addition, image
annotations are saved when creating new image IssueBuilder items or new Image Views.

To associate an annotation(s) with an image:

1. Make sure that the ‘Annotation auto-load’ and ‘Annotation auto-save’ options are checked in the
Image Preferences dialog that is accessed from the ‘Options / Preferences’ menu on the main
window.

17




Preferences

.....................

..................

[ Load image fit to width
v Save rotation property to databasze
v Annotation auto-load
v Annaotation auto-zave
[ Besize Yisionan when launching 3rd party database.
[ Usze full-text index when searching images
[ Enable clipboard link
Trigger Prefix: |

Ok | Cancel |

2. Display an image.

3. Apply an annotation by selecting an annotation from the image annotation toolbar and then
dragging across a region of the image.

|moge 0 || g ®WMONOMg > JabllD oy dy

4. Move to another page or document, your annotation(s) are now saved and will be recalled the next
time that the image is displayed in the main window (assuming that your preferences are set to
display annotations).

@ Note: Annotating images do not create a new copy of the image or alter the original image in any way.

Visionary stores all annotations in a small file that describes how to draw the annotations and then
redraws them whenever images are displayed.

Searching the Document Database

To search the Document Database:

#h

1. Click on the search icon on the main window’s toolbar to display the search window.
2. On the search window, select the ‘Image DB Search’ tab.

3. Select the field to be searched.
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I st Search - Image LB hearch | Search bikers |

Field to search: | ecipient j
| Description -
Walue to zearch for; Depok shibith o
TrialE shibitto
Date

[224] August 1993 § Twpe
[225] September 19)Summary

4. Enter the word that you wish to search for and press the ‘Search’ button.
5. The search results will then be displayed in the search results area.

6. To display one of the document associated with a result, click on one of the result lines.

Saving Search Results

To save the all results of a query:

1. Perform a search.
2. Press the drag icon located at the bottom of the Search Window and drag and drop it in an
IssueBuilder.

To save selected results from a transcript query:

1. Perform a search.

2. Click and drag a transcript heading in the results window over to an IssueBuilder.

Print Manager Window

Visionary's Print Manager offers a wide array of printing capabilities, enabling you to print
IssueBuilders, Images, Notes, Text and several forms of reports. The Print Manager can be
accessed by clicking on the Print Manager icon on the main window’s toolbar or by selecting ‘File /
Print’ menu item on the main window. All tabs of the Print Manager contain the following three
buttons:

Printer Setup

Clicking on the Setup button will display the current default printer information. To select a new
printer, go to the go to the Windows start menu, select Control Panel, and then select Printers. It will
list all the useable printers, plus the option to add a new printer. Click on the desired printer and then
select "Set as Default" under the File Menu on the Printers Folder.

Print

Clicking on the Print button will print the selected information according to the settings in the Print
Manager window. This will print to the default printer that is set up in your Windows Control Panel.

Print Preview
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While in Print Preview mode, there are several ways of manipulating the preview screen. To zoom in
on the preview, double click the left mouse button on the area you wish to enlarge. To zoom back
out, double click the right mouse button. To go to the next page, you can simply click on the Next
button, or you can hold down the shift key and double click the right mouse button. Similarly, to go to
the previous page, you can select the Previous button or hold shift and double click the left mouse
button.

Printing IssueBuilders

To print an IssueBuilder:

1. Select the ‘File / Print’ menu item on the main window or press the ‘Print’ icon % on the toolbar of
the main window.

2. Select the IssueBuilder to be printed.

3. Set the other print properties as desired.

Print IssueBuilders

Printer
SWISIOMARY SBrother HL-51700DM Front Li

| zzueBuilder ta print: -
M ame: ]"»-’iu:leu:u Playback demo j

Print Stple: | lzzueBuilder Outline j

[temns to include:

# Alliternz (7 Selected lbern (7 Selected itern and its children
Data ypes to include:
v T Headings Wﬁ Mates W =g Video
M P EXEltems W D Tranzcripts v ﬁ Wideo T ext
i E Images WD [uernies

IB & Test print options:

I Frint [B bar codes v Print sub test

W Print barcode test Lines of context: II]_
ol 72 el &2

[Clp [Clr

I Prit | — _J|—.

Fage Size: =1
g 100+
Preview | Cloze |
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you see when viewing an IssueBuilder in Visionary. 3 X 10 prlnts the IssueBunder in a bar
code format suitable for printing on Avery labels.

Items to include — Specifies what items in the IssueBuilder will be printed. Selected Item and
‘Select item and its children’ only have an effect if the IssueBuilder being printed is open.

Data types to include — Specifies what IssueBuilder data types will be printed.

Print sub text — Available only when printing in Outline format. When checked, the actual text
to which text or video-text clips refer is printed under the respective IssueBuilder item.

Lines of context — Specifies how many additional lines will be printed before and after the text
when the ‘Print sub text’ option is checked or when printing with the Individual Item Print Style.

Print bar codes — When checked, bar codes will be printed on each IssueBuilder.

Image Print Options — Available only when the ‘Print Style’ is ‘Individual Items’. When
checked, all the pages associated with a document referenced in the IssueBuilder will be
printed.

4. Press the ‘Print’ or ‘Preview’ button.

Printing Images

To print a range of images:

1. Select the ‘File / Print’ menu item on the main window or press the ‘Print’ icon % on the toolbar of
the main window.

2. Enter the range of images to be printed in the Image Selection Criteria area and set the other print

options as required.

i Printer
$WISIOMARYBrother HL-51700M Front -]
Image Selection Criteria
Start End
& Current docurnent |1 7
" Document 1D | |
™ |mage I | |
|~ Print annatations | Print ta file
[ Print redactions [ Print image to legal size paper
| Print Exhibit Stamps | Print all image pages
[ Printimage 1D barcode [ Prinit with faoter
| Print Image Yiews Bar Codes |Image D j
Page Size: o
g 1100 =
Erint Cloze |
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Print with annotations — Prints any annotations associated with the images.

Print to file — Outputs the images to a file rather than a printer when the ‘Print’ button is
pressed.

Print with redactions — If checked, any redactions associated with images will be printed.

Print image to legal-size paper — If NOT checked, legal-sized documents will be reduced to 8.5
X 11.

Print exhibit stamps — If checked, prints exhibit stamp on each image.

Print with ImagelD bar code — If checked, a bar code will be printed at the bottom of each page

Print with footer — If checked, a footer will be printed at the bottom of each page. The footer
style is specified in the drop down list box below this option.

3. Press the ‘Print’ or ‘Preview’ button.

Printing Notes

To print a note:

1. Select the ‘File / Print’ menu item on the main window or press the ‘Print’ icon % on the toolbar of
the main window.

2. Select note to be printed.

Print Motes
Frinter
' =
Select a note o print:
| |
Ermt Fresie | Cloze |

3. Press the ‘Print’ or ‘Preview’ button.

Printing Reports

To print a report:

1. Create the desired report by going to “Reports”.
2. Select Report to be printed.
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lilatiiegg — " T
Bar Code Interrupts
Deposition Exhibits BC
Deposition Exhibits
Deposition Video List
Dacurnent I0 Lisk
IssueBuilder List
Trial Exhibits BC
Trial Exhibits

Cuskom

Bar Code Interrupts - Prints bar code labels for special bar codes that will send commands to
Visionary, such as Play, Stop, Pause, Black Out Screen, and commands to step through an
IssueBuilder outline.  These bar codes allow you to control Visionary during court
presentations without being near the computer.

Deposition Exhibits BC — Prints the deposition exhibits with barcodes.

Deposition Exhibits — Prints the deposition exhibits without barcodes.

Deposition Video List — Prints the deposition video files in a case.

Document ID List — Prints a list of Document ID’s and descriptions.

IssueBuilder List — Prints a list of the IssueBuilders for the case.

Trial Exhibit BC — Prints the trial exhibit barcodes.

Trial Exhibits — Prints the trial exhibits without the barcodes.

Custom — Print custom reports including Depositions, Deposition Video, Documents,
Documents Page, Facts and the IndexPage.

Report Wizard

“what databasze do you want on use for your report’?

D epozitions Video
Documnents
Documents Page
Factz

IndexPage

LCancel MHewt »
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3. Press the ‘Print’ button.

IssueBuilder Window

IssueBuilders are digital outlines that enable end users to hierarchically organize thoughts, user
notes, transcript references, video clips, and annotated images. IssueBuilders also provide the
foundation for Visionary’s sophisticated presentation scripting features.

¥ideo Playback demo 3]

File Item Wiew LUkilities

A v 4 @ FX|T D @#F o)

[

= Video Playback demo
F—hite, Jim on 44 32005 (12812100
F—Mealey, Sally on 44 302005 (10:12-10:18)

A—Mealey, Sally on 441 352005 (8 20-9:7)

GBS Mate from Zam ta Sally
2003-06-04

GBS Maote from Sam ta Sally
2003-06-04

F—omith, Sam on 401 352005 (5:4-5:9)
F—Mealey, Sally on 401 352005 (121123
F—Smith, Sam on 44 372005 (7:19-7:23)
—Smith, Sam on 44 352005 (15:18-15:20)
F—Mealey, Sally on 441 352005 (5:14-5:18)
A—5mith, Sam on 40 302005 (11:22-12:3)
':Emplnyee Handbook 19935-10-02
Employes Handbook 1922-10-02
F—Smith, Sam on 44 372005 (8:14-8:17)
—wwhite, Jim on 40 372005 (5:10-5:14)
—ivhite, Jim on 441 3/2005 (5:6-5:7)
—Smith, Sam on 40 352005 (9:3-9:117
—Smith, Sam on 44372005 (10:25-11:10)

n

n

CEELEELEEEEEE ) LB

0 49

File Menu
Save — Saves the current state of the IssueBuilder to the database
Print — Displays the Print Manager
24



Export — Provides options to export the IssueBuilder or to create video clip files for all of the
video clips contained in the IssueBuilder

Close — Closes the IssueBuilder window
ltem Menu

Add Item — Presents a list of items that can be added to the IssueBuilder (same functionality
that is offered by the toolbar.

Run — Causes the currently selected IssueBuilder Item to be displayed (except headings).

Expand Outline — Makes all indentation levels visible

Contract Outline — Makes only first indentation level items visible

Mark Item — Adds or removes a ** mark from the beginning of the selected IssueBuilder
item(s)

Edit— Displays a dialog that allows you to modify the selected item’s description
Properties — Displays the IssueBuilder Properties Window

Insert Item from Global IB Item List - Presents a dialog for selecting IssueBuilders contained in
the Global Issue Pool list. See the Using the IssueBuilder Global Pool topic.

Convert — Provides mechanism for converting text clips to text-video clips and visa versa

Word Wrap Item Descriptions — controls whether or not the IssueBuilder item descriptions will
word wrap

Delete — Deletes the currently selected IssueBuilder Item(s)
Find — Presents a dialog box for doing a text search for the selected IssueBuilder
Find Next — Locates the next IssueBuilder with the current search criteria

Utilities Menu

Uikilities |
Tokal Wideno Item Lengths
Madify all CaurtMiewer Lavout Properties
i Testvideo clip end paink Chrl+E
Ilpdate image descriptions
Insert Item From Global I6 Tkem List, .,
Confirm all image & video items load

Auto Build
Add range of images - Allows user to add a group of images based upon database field
values.

Add deposition test clips — Creates a random set of video clips for the purpose of
confirming sync and video quality.

Total Video Item Lengths - Displays the total video playback length the specified video items
within the IssueBuilder
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CourtViewer display properties for all the items in the IssueBuilder

Test Video Clip End Point — Plays the last 5 seconds of the currently selected video clip

Update Image Descriptions - Displays a dialog for modifying all descriptions for Image Items in
the IssueBuilder using specified field(s) from the Document Database or Document Page
Database.

Insert Item from Global IB Item List — Select and choose to insert an item from the Global IBer
from sorting by description, data type, original IssueBuilder or IB page/ data type.

Confirm_all image & video items load - This will confirm all images and video files load
properly.

Issue Builder Data Types

The following types of data files can be saved to and retrieved from an IssueBuilder. The icon to the
left of each IssueBuilder item provides rapid identification of the data type referenced by that item.

T Heading
The Heading data type can be added to IssueBuilders for organizational purposes. Headings can be
displayed and moved just as other data types.

[t

=l Text/video
The Text/Video data type indicates an item wherein video is synchronized to text. When these items
or "clips" are accessed, the text is displayed on the left half of the screen while the corresponding
video is displayed in the upper right quarter of the screen. Or, if CourtViewer mode is enabled, the

video is displayed in a full-screen mode. The corresponding text can also be displayed with the video
in CourtViewer mode, if the Show Text option is enabled in IssueBuilder Item Properties.

Video-only items have no corresponding text, and may be animations or other types of video. Video-
only files are displayed in the upper right quarter of the screen, or full-screen if CourtViewer mode is
enabled. They are sometimes referred to simply as "Other Video."

4 Text
The Text data type refers to text-only segments with no associated video. Text-only segments are
displayed in the text window on the left half of the screen or full-screen when CourtViewer mode is
enabled.

I ®

&
]
Documents and Images

This data type is for images that are scanned or imported. Images are loaded into the active image
window or displayed full-screen if CourtViewer mode is enabled.

“ Notes

These items are created through the Notes feature of Visionary. When retrieved, Notes are displayed
in the pop-up Notes window. They may also be displayed full-screen if CourtViewer mode is enabled,
and can be included in text searches.
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” Move ltem

A Move Item is used when you wish to move an IssueBuilder item to a new location, during a
CourtViewer presentation.

Shell Execute ltem
A Shell Execute Item will run a program outside of Visionary or in the case of PowerPoint you can
launch a slide or a presentation in CourtViewer mode. Shell Execute items are also referred to as
Application Documents under the Item menu from within an IssueBuilder, and as Program Executes
from the IssueBuilder toolbar. For example, you can set up a Shell Execute item to open and display
a text file in Notepad. For more information on how to perform a Shell Execute, see Shell Execute
Properties.

i’.._.llll .
Video
The Text data type refers to text-only segments with no associated video. Text-only segments are

displayed in the text window on the left half of the screen or full-screen when CourtViewer mode is
enabled.

Adding Headings

To add a heading to an IssueBuilder

1. Open the IssueBuilder that is to receive the new heading

2. Highlight the IssueBuilder item directly above the location where you want the new heading to be
placed.

3. Select the ‘Item / Add / Heading’ menu item or press the ‘Add Heading’ icon on the toolbar

4. Enter the description for your new heading and press ‘Ok’

Enter heading description

Ok LCancel

Adding Images

;2] Note: When you add an image to an IssueBuilder, you are actually creating a link to the image
file as opposed to creating a copy of the image file. In addition, IssueBuilders store the zoom position

and annotation settings from the image-viewing window.

Drag Drop Method

To add an image to an IssueBuilder using Drag/Drop:

1. Open the IssueBuilder that is to receive the image

2. Load the image that you wish to add to the IssueBuilder
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3. Drag and drop the text Drag Icon (located under the image window) onto the IssueBuilder. If
you drop on an empty area of the transcript, the clip will be added to the end of the IssueBuilder.
Otherwise, the item will be added as the last child of the item that you drag to.

Toolbar or Menu Method

To add an image from the IssueBuilder toolbar or menu:

1. Open the IssueBuilder that is to receive the image

2. Load the image that you wish to add to the IssueBuilder

3. On the IssueBuilder window, select the ‘Item / Add / Image’ menu item or press the ‘Add Image’

Lﬂ

icon on the toolbar.

Adding Transcript Clips

There are several ways to add transcript clips to IssueBuilders. Each of these methods is outlined
below.

Drag Drop Transcript

To add a transcript clip to an IssueBuilder:

1. Open the IssueBuilder that is to receive the new clip

2. Highlight the section of the transcript to be added to the IssueBuilder

3. Drag and drop the text Drag Icon (located under the text window) onto the IssueBuilder. If
you drop on an empty area of the transcript, the clip will be added to the end of the IssueBuilder.
Otherwise, the item will be added as the last child of the item that you drag to.

Clip Dialog

To add a transcript to an IssueBuilder with the Clip Dialog:

1. Open the IssueBuilder that is to receive the new clip

2. Select what is to be the parent item of the new clip. (to add a clip to the end of an IssueBuilder,
select the first item)

w

. (Optional) Highlight the section of the transcript to be added to the IssueBuilder

4. Press the Add Transcript Clip icon
the IssueBuilder Window

or select the ‘Item / Add / Transcript Clip’ menu item from

o

Modify the clip properties as needed
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| BESESEEEERNET sy |
Depasition: |Nealey,5all_l,l 4,/13/2005 j

Start Po:Lre |51 End PgLn: 15;5

¥ Create video clip

v o add Add Cancel |

Deposition — Identifies the deposition source
Start Pg:Ln — Start page and line for the clip
End Pg:Ln— End page and line for the clip

Create Video Clip — Option to make clip a text-video clip rather than a text clip

Auto add — If checked, the Add Transcript Clip window will stay up for purposes of multiple
clips.

6. Press ‘Add’
Transcript Popup Menu

To add a transcript to an IssueBuilder with the Clip Dialog:

Open the IssueBuilder that is to receive the new clip
Select the text for which you wish to create an IssueBuilder clip

Right-mouse click on the transcript to display the transcript popup menu

P w0 NP

Select the ‘Add to Current IssueBuilder menu item and then select where the item should be
placed

il Ancther date that I'd like to ask you about is
2003 Doyou remember this a?

Jim White. mpg (0-22477) Smith !::]Izint his fi ;'E;'[ I_:ZZI.I._.II"F'

=]

18 Objections v member about that day?

19 Facts Database v we Smith called in sick

] Flay Clip add to ke wWhite, Jim on 4132005 (12:5-12:10)
22 Time Info » § DU September 04 -
£

Add hyperlinks Far exhibics

Add to end — Places the new transcript clip at the end of the IssueBuilder

Add to item — Places the new transcript clip as the last child of the currently selected
IssueBuilder Item

Adding Video Clips

Synchronized Transcript Clips

To add a video clip to an IssueBuilder:

1. Open the IssueBuilder that is to receive the new clip
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2. Select the text for which you wish to create an IssueBuilder clip

[
3. Select the ‘Item / Add / Video Clip’ menu item or press the ‘Add Video Clip’ toolbar button w on
the IssueBuilder window.

4. Adjust the clip parameters as needed in the clip editor dialog

¥ideo Clip Editor

Clip Description:
"W'hite, Jim oon 4/13/2008 (12:15-12:17)
Start End
PageiLine: [12.15 1217
Wideo: |00:11:37:03 :j 00:11:46:02 :_JJ
ark In | b ark, Out ||_ Freeze at end
Play Start | Play End I
Il B oo113s J—
| Save bs Mew | Cancel |

Clip Description — The description that is displayed in the IssueBuilder.

Start/End Page: Line — Page line start and end that will be displayed when this clip is selected

Mark In/Out — Uses the current video position to sets either the start or end video time. These
can be used while the video is playing

Play Start/End — Plays the start or end (last five seconds) of the clip

Freeze at end — Option to have the clip end on a freeze frame rather than clear the screen

5. Press the ‘Save As New’ button

Non-Synchronized Clips

To add a non-synchronized video clip to an IssueBuilder:

1. Open the IssueBuilder that is to receive the new clip

2. Start playing the video file for which you want to created the clip by double clicking on it in the
‘Other Video’ section of the Case Explorer

3. Select the ‘Iltem / Add / Video Clip’ menu item or press the ‘Add Video Clip’ toolbar button 2 on
the IssueBuilder window.

4. Adjust the clip parameters as needed in the clip editor dialog

30



Clip D escription:

Wigionary ntro Wideo

oo [poo000m <) [oooaeEiz =
Wideo: |00:00:00:00 it 00034412 e
tark. In | Mark Out  |[™ Freeze at end
Flay Start Flay End |

Flayback Speed: | 1 j | Frame by frame playback.

b Il B oooooo J

Save Az Mew Cancel

Clip Description — The description that is displayed in the IssueBuilder.

Start/End Page: Line — Page line start and end that will be displayed when this clip is selected

Mark In/Out — Uses the current video position to sets either the start or end video time. These
can be used while the video is playing

Play Start/End — Plays the start or end (last five seconds) of the clip

Freeze at end — Option to have the clip end on a freeze frame rather than clear the screen

Playback Speed — Sets the clip playback speed.

Frame by frame playback — Option to playback video one frame at a time; when in this mode
the user uses the keyboard to move the video forward one frame at a time.

5. Press the ‘Save As New’ button
Adding Move Items
Move Items provide a mechanism for moving screen elements during a scripted presentation

To create a new move item:

1. Select the item in the IssueBuilder that immediately proceeds where you want to place the new
move item

o~

2. Select the ‘ltem / Add / Move Item’ menu item or press the ‘Add Move Item’ icon on the

IssueBuilder window

3. Inthe ‘New Move Item’ dialog select the screen element that is to be moved.
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Zeneral l Courtviewer

[tern Diezcription:
[Move] Healey, Sally on 4/13/2008 [12:1-12:3)

tove [kem Properties

ST/ [Mealey, Sally on 441342005 [12:1-12:3 j

[ Hide after move

[ Gray after move

Add Mew Cancel

Item Description — The description that will be shown in the IssueBuilder. A description will
automatically be entered when you make an IssueBuilder item selection.

IssueBuilder Item — The IssueBuilder screen element that is to be moved. The drop down
IssueBuilder list will reveal four standard screen elements (Video Window, Video-Text Window,
Title Widow, Next Button) and all of the IssueBuilder items that precede the currently selected
item.

Hide after move — When checked, the selected screen element will be hidden

Gray after move — When checked, the selected screen element will be grayed (if that element
supports this property)

4. On the CourtViewer tab, set the Move Item’s screen position and other settings as you would for
any IssueBuilder element.

IssueBuilder Property Window

The IssueBuilder item properties window is used to modify item descriptions create Move Items and
manage the CourtViewer scripting features.

To open the IssueBuilder Properties window:

1. Open an IssueBuilder.
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2. Select an IssueBuilder item.

3. Press the right mouse b utton to display the popup menu and select the ‘Properties’ menu item.

General Tab (Images, Video Clips, Text Clips)

IssueBuilder Properties

.........................

Item Dezcription:

Item Description — Designates what
description will be displayed in the
IssueBuilder for the current item.

“white, Jim on 4/13/2005 (12:812:10)

Presw ltem | Hext Item I Ok

‘ LCancel ‘

General Tab (Move Items)

33

Iltem Description — Designates what

description will be displayed in the
IssueBuilder for the current item

IssueBuilder Item - Designates what
IssueBuilder item or screen element will be
moved. (Properties on the CourtViewer tab
determine how & where things will be
moved)

Hide after move - will cause the
IssueBuilder item or screen element to be
hidden when this IssueBuilder item is run.

Gray after move — Causes the identified
IssueBuilder or screen element to be
‘Grayed’ after the move.




Genetal l Courtviewer ]

Itern Dezcription:

[Move] Healey, Sally on 41 3/2008 [12:1-12:3)

ke [kem Properties

| zzueBuilder [bern:

| Hide after move

[ Gray after move

Item Description — Designates what

Add Hew

Cancel

description will be displayed in the
IssueBuilder for the current item.

Execute Program - (default) this option

General |

E

—_Item Drezcription:

"izionany PowerPaoint Presentation

=
e

— Execute Programs Properties:

% Ewecute Program € Shell to WI5] OLE Server

ExE Mame _F'ath:iE:'xF'ru:ugram Filez\Microsaft Office’, _|

dindo Shyle: I b aximized Focus

E

Command Line: I-SFZ"-.S ample D'ata\Yizionany Infor _|

Pres Item |  Mest [tem Ok

Cancel

CourtViewer Tab

indicates that a third party application is to
be run.

Shell to VISI OLE server — Indicates that a
custom Visionary OLE server object is to be
called.

EXE Name & Path - Identifies the
application file to be launched.

Note: If this is omitted, then Visionary will
use the file extension of the file name
identified in the Command Line parameter to
determine what application file should be
used.

Command Line — Usually used to identify
the data file that the application file should
use when opened, but may contain
whatever instructions are supported by the
application file.

Window Style — Determines how the new
application should be opened on the
Windows desktop.




IssueBuilder Properties 8 Previous Item Clear — Designates what

General Courtviewer | should happen to the IssueBuilder items
Frevious tem Clear: Prewvious ltem Gray: i on the screen when the current item is
* Clear all previous items " Gray all previous items dlsplayed.

" Clear all previous siblings || ¢ Gray all previous siblings . .
Previous item gray — Sets whether or not

items support ‘graying’ will be grayed
et and when the current item is displayed. Has
R no effect if Previous Item Clean option
R | | clears the screen.

Save as new
template Apply template — This drop down box

lists previously defined templates &
selecting on will set all the CourtViewer
I Skt e properties to match the template.

™ Clear previous item 7 Gray presdous iterm
" Clear none * [Gray none

i g;'fwv'de':' Save as new template — Prompts you for

o a template name & then saves all the
tern title colar. .. . X
current properties with that template.
[tem title fant..

Show item title — |If checked, the

e e i e IssueBuilder description will be
| Start at wideo position |00-00:00:00  Set | << Ela-"'lﬂ dlsplayed.
Fiun Next ltem: —— Show video text — If checked a window
" Dionot e nest ikem . .

. . that scrolls the transcript text will be
" |mmediately run nest ikem displaved
" Bun next item iniq000 millizeconds played.
f* After video completes Item title color — Sets the title color.

Item title font — Sets the title font type &
size.

Fres Item | Mest ltem ] Ok Cancel

Starts video position — When checked,
this option delays the current item from
being displayed until the video reaches
the specified frame.

Run next ltem — Determine when the
next item is run.

Prev/Next buttons — Used to navigate
through the IssueBuilder items.
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Copying and Moving Iltems Between IssueBuilders

IssueBuilder items can be copied or moved to other open IssueBuilders by selecting the IssueBuilder
item and dragging it to another open IssueBuilder. Hold down the CTRL key while performing this
operation in order to drag a copy of the IssueBuilder item, which will leave the item in its original
location as well.

Search Results for dr* /10 lunch B | My 1ssueBuil S|
File Item Cache Ltilties File Item Cache Ltilties
AvAar  BFXTADAM|(4 v 4 r B D X[TEDde
@ = Search Results for dr* A0/ lunch 15 e IssueEiuiIder
Fiesults For Search "Results for q] Smith, Sam on 4154 995 (5:3-3:12)
T search dr /10 lunch" (14) Smith, 5 Smith, Sam on 484995 (513815

Sam on 4/8/1935
— Smith, Sam on 4/8/19595 [8:3-8:12)
— Smith, Sam on 4/8/13595 (8:3-812)
— Smith, Sam on 478413595 (8:3-812)
— Smith, Sam on 4/8/1995 [8:13-815)
—Srmith, Sam on 4/8/1395 (8:16-8:22)
—Srmith, Sam on 4/8/1995 [8:16-8:22)
Smith, Sam on 4/841995 | 2]
— Smith, Sam on 4/8/13595 (8:23-9.2)
— Srith, Sam on 4,/8/1995 [9.3-9:6)

F—Crnith Sam o d /2995 13- 7.9-121

-
«| [»
[8 125 v | |95 v

Objection Editing

Visionary’s objection editing feature provides an easy mechanism for dealing with objections and
other portions of transcripts that needs to be omitted during the playback of video in trial or other
presentation settings. In a nutshell, Objection Editing allows you to designate portions of transcripts
that should never be played — either from IssueBuilder video clips or in an ad hoc fashion.

Text/Objection Toolbar:

— . o Objections £ X & F F &
The objection toolbar is located on the toolbar of the main window. jections T & &1 & @ &

& — .
- Create objection clip for selected text
&l . Delete the currently selected objection
2] . Edit the start/end time values for the selected objection
—i| - Reset all of the objection start/end time values from values in the transcript sync
database
& Move to the previous objection clip in the loaded transcript
£

- Move to the next objection clip in the loaded transcript
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Creating a Video Objection Clip

To create a Video Obijection clip:

1. Load a transcript from the Case Explorer

2. Highlight the portion of the transcript that is to be omitted from video playback

9 saying that. gee whiz, that cannot be accurate? -]
10 A ldont recall.

11 @ When did you first form the belief,
12 Ms. Mevyer-Gosling, that Exhibit 89 is not accurate?

MR. SPRAGUE: Objection, form
14 A | don't have that belief
16 @  Okay. So you're prepared to tell this jury in
16 this case that sentence in Exhibit 89 is an accurate

3. Press the ‘Add Obijection’ icon & on the main toolbar or select the ‘Objections / Add’ menu item
from the transcript popup menu that displays when you right mouse click on the transcript. The

selected text will now appear with a line through it.

9 saying that, gee whiz, that cannot be accurate? -]
10 A, | dont recall

11 @  When did you first form the belief,

12 Ms. Mevyer-Gosling. that Exhibit 89 is not accurate?
Iﬁ—xztmﬁlm. s

7 Z et Bt el Tl SR
14 A, | don't have that belief.
16 @ Okay. Soyoure prepared to tell this jury in
16 this case that sentence in Exhibit 89 is an accurate

Editing Objection Start & End Times

Obijection Clips define areas of the transcript and video that will not be displayed during playback. To

adjust the start and end times of these objection areas:

1. Click anywhere on the text where an objection has been defined

2. Press the ‘Edit Objection’ icon 2 on the main toolbar or select the ‘Objections / Edit’ menu item
from the transcript popup menu that displays when you right mouse click on the transcript.

3. Make the required adjustments in the Objection Editor

Dbjection Editor

ﬁ

b 4
Mark In | [0011:18:02 = ~00:17:2402 _Mark Dut
11 B cooooo

Save | Cancel |

To adjust the start/end points:
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Click and drag the triangle start/stop markers. * 1
Or

Adjust the frame values up/down using the up/down buttons. =

Or

Press the ‘Mark In / Out’ buttons while the video is playing

4. Press the ‘Save’ button.

Deleting Objection Clips

To delete an objection clip:

1. Click anywhere on the text where an objection has been defined

2. Press the ‘Edit Objection’ icon i on the main toolbar or select the ‘Objections / Edit’ menu item
from the transcript popup menu that displays when you right mouse click on the transcript.

Facts Database

Fact Coding allows users to associate descriptions, people, events, issues, dates and importance to
transcript clips and document pages. Using this tool, along with the Facts Digest Wizard, users are
able to tell in an instant what facts help or hurt their case, the order in which various events occurred,
what legal issues are supported or refuted by the facts, what people are associated with facts, and
many other variations of facts as they relate to issues, people, events, time, and importance. Fact
coding is a more powerful version of the transcript coding features available in pervious versions of
Visionary. In addition, the Facts Database can also be used for tracking all trial designations and
counter designations for all parties in a case.

gl ShortcutBarl DoczDE  FactDB lFactsl

Facts Database =

Table Options Reports

gdllzrellale "IFEE

Ix

De=zcription Drate Weight |ls=ue A
Smith admitz getting a DUl on a wesk day
during the middle of the week. @ |ornk

MlliReasons for diischarge are outlined in
.

handbook and explicitty mention the use of D |Background

Employes handbook clearty states that o ]
Smith waz an at-will employee. . Wrng Term

Smtih claimes he typed hiz memos, but Jones
produced several handwritten memo’s with ' Smith's work

{[1]]]

Smith azzerts that medication made him
=eem drunk. Nealey and Jones will testify

1w

Dirunk

Smith admitz working with Jones on a daily
baziz. Smith reported to Jones.

1

Background

Smiths first DUl was during the week at
10:30 AM. Work records show that he

1[3

Drrunk

Smith worked for Gelglow for a total of 16
years

{[1]]}

Background

Smith admitz getting a DUl on a week day )
during the middle of the week. . Mizsed Work

[+
4 | _rﬂ:l

|)ns for diischarge are outlined in handbook and explicitly mention the use of alcoloic beverages; and haras 2

13
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Reviewing Case Facts

Facts may be reviewed on both on a document-by-document basis and case basis.

To view facts on a document by document basis:

1. Select the ‘Facts’ tab on the Shortcut Bar.

g ShurtcutEari Doc DEI FactDB Facts |

=
X[ 4 |

Fact Description:

|Smith admitz that it wasz comman ta drink cocktailz or wine at lunchk.

2. Load either a transcript or document. If facts have been associated with the document or
transcript, you will see the caption of the Facts window change to reflect what you selected and
the number of facts associated with that item.

£l
+ X =M 4> M +X[i= 4 € » M
Fact Dezcnption; Fact Descrption;

Smith worked for Gelglow for a total of 16 years 9/5/93 Mote to Mealy jokes about drinking. “'meet at the

Odyssy ... the cocktails | had at luch are starting to wear off.."

Drate: | Date: | 09-05-1993 =~
vie © @4 (@ D@ 2 [y Ve O @4 @ D@2 N

Events: | Smith Original Hire | First DUI | Second DUI | Rich - Events: | Richardson Account

lssues: | Smith harmazzed female employees | Background lssues: I Smith harmazzed female employees | Smith was a diu

People: | Snith, Sam Peaple: |
Designations Designations
Ewvents Ewvents
lssues lssues
B Smith haraszed female employess B Smith haraszed female employess
B Background W Background
B ronaful termination claims B rongful termination claims
B Smith's work quality was poor B Smith's work quality was poor
B Srmith was aliar B Srith was a liar
B Smith was a diunk B Smith was a diunk
B Srith mizzed wark B Srith mizsed wark

3. To move through the facts for a specific item, use the navigation buttons located at the top of the
Facts window

M 4 » M
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To view facts for all the documents and transcripts in your case:

1. Select the ‘Fact DB’ tab on the Short Cut Bar

g Shu:urtu:utBarI DocDB  FactDE |Fau:ts|

Xl
|
Table Options Reports
dREsel|ale|T=EE

De=cription Date Weight |lzsue -
—lll=mith admits getting a @ |Drunk

2. Select a fact filter (designations, events, issues, people, or fact description) on the Fact
Database window.

BIEFS-Nh
3. Sort the fields as desired by clicking on any of the column headings in the data grid.

Facts Database Window

The Facts Database Window shows the facts or designations for the entire case. Which facts are
displayed is determined on which filter is selected on the window’s toolbar. An explanation of the
Facts Database Window follows:

T Shorcut Bat | Dac DB FactDB | Facts | Toolbar Buttons
=l r
= | Refreshes the database grid view
Table Options Reports Q . .
ool ; = - Show all facts associated with
Des=cription Date Weight |lzzue 1
RIlFmplovee handbook clearly states P |Background e - Show all Facts associated with
E |Smith worked with outside b |Background Issues
E‘ Smith admitz reading the drug ' Background / . .
£ |Smith admits working with Jones @ |Background - Show all Facts associated with
« |Reasons for dizcharge are b |Background Events
£ |Smith worked for Gelglow for a . Background @ . i
E [Nealey tesified that Smith had a b [Backarouns - Show all Facts associated with
W |T/12/93 - Smith writes Nealey 8 | 7211993 @ [Harassment People
E‘ Smith waorked for Gelglow for a . Harrazsment D
« |905/93 Note to Nealy okes about [a/51993 | @) |Harrassment - Show all Facts
10/4/93 Smith's harrazzment of 10/411993 . Harragement ﬂ
W [10/4/93 Smith's note is quite 10/411993 @ |Harrazzment - Search Facts
E Smith admits mig=ing 14 days of . Miszed Work @
E |Smith admits getting a DUl on & @ [iis=ed Work - Auto load fact source
= |Smiths first DUl was during the @ [Missed Work l: — ..
= |Smith asserts that medication ‘ Drunk - - Set the D_escnptlon column
o |Smith's Aug 1993 expense report |g/31/1993 ® [onunk line spacing
L = |Smith admits that it was commen . Drunk E—

- Run Facts Digest Wizard
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To sort fact data: Click on the column to be sorted.

Setting-Up the Facts Database

Although it isn’t absolutely necessary, it's useful to enter the list of events, issues, and people that
you want to track and/or associate with the facts at the beginning of your case. You can define the
list of events, issues, and people associated with you case by launching the Events/Issues/People
dialog from the Facts window. Press the ‘Display Events/Issues/People Table button on the Facts
dialog window.

Events

Items can be added and deleted from the Events list by pressing the buttons at the bottom of the
Designations/Events/Issues/People dialog. To edit an item in the events list, simply click on the row
and column that you wish to edit. You must enter information in the Description and Short
Description fields. The Short Description field is used in the Facts Database dialog to make it
possible to see more columns of information while taking up minimal screen space.

=
Desighations ~ Events | lzzues I Feople I

[ezcription Shaort Diescription [rate |I -

p | Smith Original Hire Orig Hire 1978-01-06 i
Srrith Re-hired Fe-Hired 1994-03-01
First DI Firgt DL 1993-04-25
Second DU Second DUI 1934-05-06
Richardson Account Peterzon Aco 1934-10-15 i
Smith Terminated T ermination 1934-10-22 [+1

Add Record Delete Record Cloze |

&

Issues

Items can be added and deleted from the Issues list by pressing the buttons at the bottom of the
Designations/Events/Issues/People dialog. To edit an item in the Issues list, simply click on the row
and column that you wish to edit. You must enter information in the Description and Short
Description fields. You may also associate a color with issues that will be used to identify portions of
transcripts that are associated with a specific Issue. The Short Description field is used in the Facts
Database dialog to make it possible to see more columns of information while taking up mnimal
screen space.
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BT ) ] e

Designatiunsi Events Issues |F'ea|:n|e|

Description

Short Dezcription

p | Sith waz & drunk,

Dirunk,

Smith miszed wark Mizzed Wark Arial
Smith waz a liar Smith Lies Arial
Smith'z work, quality was poor Smith's work, Arial
Smith harrazzed female employees  |Hamazzment Arial
Background Background Aria
“wirongful termination claims Wirhg Term Arial

Add Record Delete Record

Cloze |

b

People

Items can be added and deleted from the People list by pressing the buttons at the bottom of the
Designations/Events/Issues/People dialog. To edit an item in the People list, simply click on the row
and column that you wish to edit. You must enter information in the First, Last and Short Description
fields. The Short Description field is used in the Facts Database dialog to make it possible to see
more columns of information while taking up minimal screen space.

Fact People .

Designatiunsl Eventsl lzsues  People |

First Middle |Last Fole Shart Diezcription
p |Sam Smith tanager Smith

Sally Mealey Secretany Mealey

Jim Jones Il anager Jones

[Greg Willlamz Wiaiter - Odessy Fwillams

Add Recaord Delete Record

LClogze |

A

Designations

Items can be added and deleted from the Designations list by pressing the buttons at the bottom of
the Designations/Events/Issues/People dialog. To edit an item in the Designations list, simply click
on the row and column that you wish to edit. You must enter information in the Description and Short
Description fields. You may also associate a color with issues that will be used to identify portions of
transcripts that are associated with a specific Issue. The Short Description field is used in the Facts
Database dialog to make it possible to see more columns of information while taking up minimal

screen space.
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Designations l Eventsl Issuesi F'ecnplel

Dezcrption Short Description Fant
T P-Direct

Defendant D-Direct

PlaintifCrozs P-Crozs

DefendantCross D-Croszs

Add Record | Delete Record

LCloze |

P

Creating Fact Entries

Creating Facts from Transcript Clips

To define a fact that's associated with part of a transcript, highlight part of a transcript, right mouse
click to display the transcript popup menu, and select the ‘Facts Database/Add Selected Text’ menu
item.

ACME Container?

then were you hired by

Sally Mealy, mpg (0-20050)
Chbjections »

11 W
12 A Criginalky 1w
12 HRE and accour

add selected kext
b '!?'u"'Fr';"'D'I'L"'E I"Uwr:

Facts Diatabase

14 avyear lwas m ;:m, .;"F:,' ' nent where |
1% began working — Time Info b !ﬁeveral of
16 the salespeopl

¢ &dd hperlinks for exhibits [

You may also create facts by selecting a portion of text and dragging the transcript drag icon onto the
Facts dialog or by pressing the ‘Add’ button on the Facts dialog tool bar.

Creating Facts from Images

To define a fact that's associated with part of an imaged document, right mouse click on the image to
display the image popup menu, and select the ‘Add to facts database’ menu item.

Image Location: #0003 _DATAWLTimageWLT0014001 , kF

Shows image views
Add to Facts database

Assign court viewer preset k

You may also create facts by dragging the image drag icon onto the Facts dialog or by pressing the
‘Add’ button on the Facts dialog tool bar.
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Setting Fact Properties

When you create a fact, you will be prompted to enter the fact description information. By default the
fact will assume the description of the source transcript or document. However, you can enter your
own description of the fact

Enter fact description

E mployes Handbook. 1938-10-02

Ok LCancel |

The Facts Dialog window allows you to associate a description, date, weight (value), events, issues
and people with the fact.



Fact Description Field

+ X 7 M4 » M

Fact D' escription:

Smith waz an at-will emplopes. “Acme has the night to terminate
emplayment at ary time.. without a reazon.’

Date: 110-02-1938 =l
Walue: J.‘...'?

Drezignations: |

Ewents: |

lssues: | Wrongful Termmination | &ge Dizcrmination | Breach of

People: |

D esignations

Ewvents
& Sally Nealey hired by Filmare
# GregWhite hired by Filmare
3 Smith Hired by Jack Fillrmore
3 2002 =MAS Party
& Smith DU #1
2 Toy Company Contract Won

43 First Tow Compaty Order
2 Warming Label Change
3 Smith DUI #2

3 Bowres Delivered

& Contract Cancelled

2 Smith Fired

|zzues

People

By default, the Fact Description will describe the fact's source. Normally, you will want to enter your

own text to describe the fact.

Date Field

The Date field allows you to associate a date with the fact. The default format for this field is “YYYY-
MM-DD’. If the exact month or day isn’t known, you may enter ‘00’ in its place. For example, if you
knew the event occurred in 1998, but didn’t know the exact month, you could enter 1998-00-00. By
entering information in this field, it is possible to generate reports (see Facts Digest Wizard) that are

sorted by date. In a sense, it will allow you to create a timeline of the facts.
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Value Field

The value field allows you to associate a weight to fact. In other words, it allows you to indicate if the
fact helps, hurts, or is neutral to your case. The symbols are explained below.

© _Fact weight not set.
® . Factis very bad.
¢ Fact is bad.

® Fact is neutral.

P _Factis good.

® . Fact is very good.

? - Don’t know if fact is good or bad

Events, Issues and People Fields

The Events, Issues and People Fields display what Events, People, and Issues are associated with
the fact.

@ NOTE: You cannot enter data in these fields. To associate an Event, Issue, or Person with the fact,
select the items that you wish to associate from the selection list box. To see the list of possible
Events, Issues or People, press the corresponding button. To add Events, Issues, or People to your
selection lists, press the ‘Display Events/Issues/People Table button on the Facts dialog window.

Fact Digest Wizard

The Facts Digest Wizard is a versatile reporting tool that allows you to filter, group, and sort facts into
IssueBuilder outlines. The wizard prompts you to design the outline structure, filter which
designations, events, issues, and people to include in the report, filter which depositions should be
included, set the sort order, and determine to which IssueBuilder these facts should be added.
Details of the process are outlined below.

To run the Facts Digest Wizard:

1. On the Facts Database Window, select the ‘Reports / Facts Digest Wizard’ menu item or press the
Digest Wizard icon. == =

2. Select the outline hierarchy grouping options. This will determine the structure of the
IssueBuilder.
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Fact Digest Wizard

Select / dezelect the Events, |zsues, and People vou want included in your Fact Digest,

Figlds Diigest Field Groupings:;
Facts

Fact lzzues

Fact People

Fact Eventz

Fact Designations
Fact ‘wieight
Deponents
Docurnents

Depaonents/D ocuments
Diefauilk

Add [tem
Remowve ltem

Remowve Al

Define Dutline Format | Define Fact FiItersJ Define Deponent Filkers ] Set Facts Sort Order i Build DigestJ

Presviouz

M et | Cancel

3. Select the Designations, Events, Issues, and People categories to be included in the digest. Any
fact that is associated with any of the selected items (as opposed to all of the selected items) will
be included in the digest.
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Select / deselect the Events, |ssues, or People you want included in your Fact Digest.
lzzues L Feople L)
Fraud Greg Milkin
wirongful Termination Sam Smith
Age Dizcrimination Jinn ehite
Breach of Employment Contract e Sally Masley w
% | % | >
Select Al Select Mone Select Al Select Mone
Ewentz L Dezignationz
S ally Mealey hired by Filmore O Defenze Cross
Greg *hite hired by Filmore O Defenze Diect
Smith Hired by Jack Fillmaore O Plaintifi's Cross
2002 #MAS Party b O  Plaintiif's Direct
< |
Select Al | Select Mone Select Al | Select Mone
Define Outline Farmat  Define Fact Filkerz I Define Deponent Fikers ] Set Facts Sart Order J Build Digest |
Frewious Cancel

4. Select which deponent transcripts you want included in the digest.
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Select / deselect the deponents for wour Facts Digest.

Deponents Select Al
Gilman, Yoice Mail
Mealey, Sally Zelect Mone

Faul, Dawid Francis
Prather, [rvine

Smith, Sam

Wil 12, Jan 14, 2005
White, Jim

EEEEEEE

Drefine Outline Farmat j Define Fact Fiters  Define Deponent Filters | Set Facts Sart Order i Build Digest]

Cancel

Previous

5. Select the sort order and what information you want added to the start of digest facts.
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Select the fact zort arder and fact fields to include with Fact descriptions.

Fact Sart Order:

][N one] __v_]

Prepend Field:

|Date __11

Drefine Outline Farmat j Define Fact Filtersj Define Deponent Fikers  Set Facts Sort Order | Build Digest

Prewvious M et | Cancel

6. Select what IssueBuilder the Facts Digest Wizard should output to.
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Select / deselect the Events, |szues, and People vou want included in wour Fact Digest.

" Dutput bo new lzsueBuilder

" Dutput to current |ssueBuilder

7 Output to selected |ssueBuilder

Drefine Outline Farmat J Define Fact Filters | Define Deponent Filterz ] Set Factz Sort Order  Build Digest

Prewvious

Finizh | Cancel

Launching External Applications

The functionality of Visionary can be augmented in almost infinite ways with the ability of
IssueBuilders to launch external programs.

To launch another program from an IssueBuilder:

1. Open the IssueBuilder that is to launch the program

2. Select the IssueBuilder item under which the new Program Item is to be placed

3. Select the ‘Iltem / Add / Program Execute’ menu item or press the ‘Program Execute icon on
the IssueBuilder toolbar

4. Enter the required parameters
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General l

[temn Diescription:

- Erecute Programs Properties:
* Execute Prograrn © Shell ta %151 OLE Server

EXE Mame & Path: | ]

Command Line: |

‘wiindow Style: |Maximized Focus Li

dddMew ||} Cancel

Item Description — The description that is displayed in the IssueBuilder

EXE Name & Path — The path and file name of the application that is to be launched

Command Line — Used to identify the data file that the application file should use when opened, but
may contain whatever instructions are supported by the application file.

Window Style — Determines how the new application should be opened on the Windows desktop.

@ Note: If you are entering a data file name for the command line parameter and the data file name file
extension is registered (i.e. .doc’ and ‘.ppt’ files are typically registered with MS Word and PowerPoint
respectively), then the EXE Name & Path are optional. In fact, it is best to not enter an application
name when using common data file types because this will ensure that Visionary determines the
location of the application files on an as needed basis on each computer that runs the IssueBuilder.

5. Press ‘OK’

@ Note: When operating in dual screen mode, there can be issues with applications not launching on the
proper screen. However, PowerPoint does have a setting that will cause it to launch on the proper

screen.
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Importing IssueBuilders

To import an IssueBuilder:

1. Select the ‘File/Import/IssueBuilder’ menu item on the main window

File
Mew 3
Open ]
Cloge r
Setup Wizard
Inage  Doament i
Export 4 Image Load File
: Database Load File
Print

= MI
Video / Multimedia File
Synched Videa File

Transcript
Viisionary Depasition File ,\VDF

2. Browse to the specific IssueBuilder file and file type.

Select IssueBuilder to Import

Laok in: |-.j lzsueBuilder ﬂ = |‘j‘~' Ed-
by Recent
Documents
;If-f
Deskiop

ty Computer
{ File name: |"»-"ideu:| Playback demo\B LJ | Open |
ke Metwork  Files of type: |‘-.-’isi|:|nar_l,l lzzueBuilder [*VIB) _v_J Cancel
Flaces

[ Open az read-only

3. Click the ‘Open’ button

4. Upon completion, the "IssueBuilder Imported” window will open. Click the ‘Ok’ button to close this
window.
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\5) 1 IssueBuildet has been imported.

Exporting IssueBuilders

To Export an IssueBuilder:

1. Select the ‘File/Export/IssueBuilder menu item on the main window

2. Select the IssueBuilder to be exported from the list on the "Select an IssueBuilder to Export"
window. Click the "Export" button.

Select an IssueBuilder to Export

Demo Presentation [

Facts Digest
Soreen Captures
Trial Exhibit=

11N QLTI JATIER AR Juiml MI

Video Playback detmno

E wpart | Cancel |

3. Browse to save the file and click ‘Save”.

VIB Format
The .VIB IssueBuilder export format contains all of the information to transfer an IssueBuilder. This

format is the preferred format to use when transferring IssueBuilder data from one computer to
another or when backing up data.

Simple Text Format
Simple Text Format exports the IssueBuilder to an ASCII text file and includes IssueBuilder headings

and may also include excerpts from transcripts. This export format is useful when you want to export
transcript clips into a format that can easily be opened by MS Word or Word Perfect.

Formatted Text Format

The main reason that Visionary exports the to the Formatted Text format is that it imports this format.
If desired, users can create outlines in MS Word or WordPerfect that conform to this format for import
into Visionary. If you need to dissect IssueBuilder data for some purpose, consider using the CSV
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format described below. In most cases it is better b use the VIB format when you need to transfer
IssueBuilders between cases or computers.

Comma Separated Value (CSV) Format

The CSV Format is a comma separated value format that is useful when you need to import
IssueBuilder data into other litigation support programs or to be viewed and reorganized in
spreadsheet programs like MS Excel. This format extracts IssueBuilder descriptions as well as
information about the underlying data the IssueBuilder items refer. The first record (or line) in the
CSV file identifies the database fields that are exported.

5. Click the ‘Save Button’

6. Upon completion the "IssueBuilder Export window will be displayed. Click the ‘Ok" button to close.

@ Note: VIB files contain pointers to data and not the actual data. Accordingly, if you export an
IssueBuilder that points to 10 images and 5 video files and then import this IssueBuilder on another
computer, it will only work properly if this second computer contains copies of the same data files.
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